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About TAM

Vision

To demonstrate humanistic spirit;

To collect the finest artworks;

To present excellent collections and exhibitions;

To conduct research and studies;

To engage in domestic and international communications;
To lead the new positive trend on campus and in our society;

To cultivate the students’ artistic temperament.
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About TAM

Opening Hours

Opens every day (except Monday) from 9:00 to 17:00. Closed on Mondays.
Rooms begin closing 30 minutes before museum closing time. Closed on public
holidays during the Chinese New Year.

Location and Directions

Address: Tsinghua University Art Museum, NO. 1, Tsinghua University Campus,
Hai Dian District, Beijing

By Tube Nearest Tube Stations: Wu Dao Kou on Line 13, Qing Hua Dong Lu Xi
Kou on Line 15

By Bus Buses that stop near the Museum: 333, 355, 438, 594, 913 Stop on Qing
Hua Dong Lu Xi Kou station
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About TAM

About the Museum Building

The main building of Tsinghua University Art Museum is designed by world-
famous Swiss architect Mario Botta. It is a piece of artwork by itself with space
flexible enough to house various functions and is equipped with advanced
modern facilities. The design caters to the needs for display, exhibition, safety
and preservation of the collections, research activities, international seminars,
and daily operations. It's also ready for long-term needs and future expansion
as it develops. Accessibility was given priority to make the Museum more
accessible to visitors with disabilities as the museum puts its visitors at first

making it advanced, reasonable and practical for use.
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About TAM

The Museum building covers an area of 30,000 square meters. The exhibition
area takes up 9,000 square meters from the first floor up to the fourth floor.
The exhibition hall 1 - 8 and exhibition hall 14 are for temporary exhibitions,
and exhibition hall 9 -13 are to display collections of TAM. Large space was kept
for exhibitions of different scales and specifications, in the meantime, mobile
partitions ensure enough flexibility for different requirements. 8.5 metres net
height of the exhibition room on the first floor serves well the purpose for the
display and installation of large-scale art works.

Public areas in the Museum include main lobby, VIP reception rooms,
auditoriums, activity rooms, which offers venue for a diversity of events including
opening ceremony, academic symposiums, roundtable meetings, salons and so
forth. The main lobby can be used as exhibition space for large-scale exhibition
and events when such necessity arises. In addition, a library, souvenir shops,
cafe offer all the artistic and cultural atmosphere that the visitors expect to have
in @ museum. In addition, it offers a full artistic and cultural experience to the
visitors with its library, souvenir shops and cafe.

As a smart building, the Art Museum is equipped with BAS (Building
Automation System), CAS (Communication Automation System), and OAS (Office
Automation System. The Art Museum falls into the category of organization that
has primary risks. The emergent lighting system, Access alarm system, Patrol
system, security system, power supply and transmission system, CCTV system,
recording system are in place to guarantee a safe, smart, and human-oriented
exhibition environment.
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Application Process

Submit application materials

Expert Review

Approval process for International exhibitions

Exhibition agreement signing and payment upon review (and approval

Submit the exhibition and display plan 60 days prior to installation

Submit application for construction work 20 days prior to installation

Coordinate with museum on transportation information 7 days prior to installation

®@ @@ 6 © 66 ©® © 0

Installation

Exhibits Delivery

® ©

Dismantlement

S

Filing and Documentation
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Information on
Exhibition Application

1. Exhibition Requirements

Contents of exhibition shall be in conformity with laws and regulations of P.R.C
as well as that of the vision of Tsinghua University Art Museum.

2. Exhibition Application

> Required Application materials

_ Application Form (download from www.artmuseum.tsinghua.edu.cn)

_ Reference letter from the host

_ Exhibition Overview (PowerPoint format)

_ List of exhibits

_ Photos of exhibits, video, and description in text. Complete version are
required of the artworks with size over TM-3M, or Resolution 300dpi and
above, jpg format, video information.

_ Information about artist, including CV, photos, and relevant information.

_ Explanation of use of the venue for special purpose

> Materials Submission

Application materials should be submitted in both paper version and digital
version within disks. Application materials can be posted or submitted directly
to the address below.

Address: Exhibition Department, Tsinghua University Art Museum, Hai Dian
District, Beijing, P. R. China

Post code: 100084

Tel: +86-010-62796598

> Submission Deadline

In order to process the application, application materials should be submitted
no later than six months prior to the opening of the exhibition. For international
exhibitions, and exhibitions concerning exhibits from Hong Kong SAR, Macao
and Taiwan of China, and from outside China, application materials should be
submitted twelve months prior to the exhibition opening.

3. Expert Review

Before the official signing of agreement, all the exhibitions and activities

organized by TAM need to be reviewed by the Review and Assessment
Committee as well as relevant departments. Once passed the review, a
confirmation process will follow between TAM and the applicant.



A\

& 53 ERT AN

4. ZITR LY

ERITHEBELE, AFEAFZAREMEMREHDIITAERRET (FEX
FEREMEREIN) .

FROLYNE—EEAE, ELBIEEMBEREA, HREREASH

NI MERGIERHEER. BBHERNMEXEEREM. hRMES,

FRRSHDHIESZMA ST,

ERDHEWEIERE 2 BARSELDERRZITREMN, FERFZAR

EMIER T BRELENEMET .

5. BHMR RN
MNTIMNER, B DFIEAIEEXEEE JEITIRIL, BN RESHD
BREGRETLFTAOAL, FHEXEEER IMERD ST

6. Bmizk

BRDTSMT AR 7 REELEEEHES (BEARTH. ARARKR
B IEEmiEE. MRARER. ZRERH. FRSE) , FE
NENEBRMIEEZEFTEAFZANENIE. ESRBERSEREERERE
RASBIT R BREERNENESTIF. MREEFHILETRE




Information on
Exhibition Application

4. Exhibition Agreement Signing

Once approved, Tsinghua University Art Museum Exhibition Agreement will be
signed between Tsinghua University Art Museum and the applicant.

Following the first payment by the applicant, TAM will appoint a project
manager, whose responsibilities include scheduling, confirming exhibits and
the deadline for submission of the required materials, making the installation
process, working with applicant over various matters on a regular basis.
Tsinghua University Art Museum will not reserve the venue and dates for
exhibition if the applicant does not confirm with TAM within two weeks upon

receipt of the approval notice.

5. Approval process for International Exhibition

International exhibition should be approved by competent authorities. TAM can
assist applicant in the procedures to provide necessary documents for approval.
Exhibition agreement will be in force once it was approved by competent

authorities.

6. Exhibits Transportation

At least 7 days prior to the installation, the museum must be informed of
the transportation information, including staffing, contact information of the
person(s) in charge, list of the transported items, full name of the logistic
company, schedule, license number of the vehicles). Exhibits must arrive the
museum according to the specified date. The museum will facilitate the campus
traffic for the truck to come through as well as unloading of the exhibits inside
the museum. Packaging needs to be looked after by the exhibitor.
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Information on
Exhibition Application

7. Installation and Dismantlement

The museum will provide the needed temperature, humidity, lighting, and
ventilation in accordance with general standard. Staffs from the museum will
guide the exhibitor on installation and dismantlement and will provide basic
equipment. If the exhibitor has any special requirement, please propose the
application to the museum.

Exhibitor shall read the Notice on Construction of Temporary Exhibition and
provide installation plan in written text to the museum 60 days prior to entry to
the museum. Installation plan should include technical drawings and electricity
scheme, the perspective rendering of exhibition space and guidance plan on
pubic area. It is the exhibitor’s sole duty to inform the museum 20 days prior the
installation and complete the construction work for installation and dismantle
upon the approval of the installation plan.

8. Exhibits Delivery

It is the exhibitor’s sole duty to buy insurance for exhibits and handling exhibits
with the museum according to the appointed time.

9. Filing and Documentation

Upon the completion of the exhibition, exhibitor needs to provide related
campaigning materials relevant to the exhition, including catalogue,
proceedings, invitation, posters, etc.
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Other Services

Tsinghua University Art Museum embraces an advanced model in its
management and has a highly efficient process with abundant experiences and
a quality supervision mechanism to provide the most professional exhibition
services.

1. Exhibition Opening Event Planning and Preparation

The museum has both the venue and the supporting facilities as well as services
that an exhibition opening ceremony requires. In addition, the museum is willing
to support the preparation and planning of the opening event. Services available
are as follows:

> Staff: The museum provides security staff and cleaning staff. Special request
are possible upon the submission of application.

> Setting: The museum can provides backboard and help with setting.

> Tables and Chairs: The museum can provide check-in desk and chairs for
audience.

> Stereo System: The museum will provide a set of stereo equipment including
standing microphone to the exhibitor. If exhibitor has other requirement, the
museum provides stereo equipment for rent.

> Reception events: Exhibitor shall submit an application and pay deposit
four weeks in advance as deposit for the catering service of the event for the
purpose of maintenance of the facilities and floor conditions. Exhibitor may
also commission TAM to make arrangement of opening reception. The number
of guests needs be provided by the exhibitor to TAM eight weeks prior to the
event. TAM will confirm the menu and quote with exhibitor and a supplemental
agreement need to be signed.

If the opening is held within the museum, exhibitor should provide the following
information 15 days prior to the opening event: schedule, floor plan, VIP guest
list, list of media invited by exhibitor.
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Other Services

2. Academic Activity Preparation

TAM boasts the necessary academic venues, equipment and professional
support services fully in compliance with the seminar and forum preparation,
and offers the following related services:

> Academic Support: academic advising, planning topics, invited guests and
meeting content delivery;

> Meeting Services: venue rental, venue design, audio equipment, multimedia
projection, image capture, interpretation, shorthand, flowers etiquette and
signing reception;

> Design Services (see “Publicity Materials Design”];

> Media Campaign (See “Media Campaign”};

In case that the academic activity is hold inside the museum, the exhibitor shall
submit an application (download “Application Form of Tsinghua Art Museum”
from www.artmuseum.tsinghua.edu.cn) within 30 days prior to activity execution
and may make preparation once approved. Publicity material drawings shall be
submitted for confirmation 20 days in advance.

3. Publicity Materials Design

TAM enjoys first-class design team dedicated to providing best design solutions
and offers the following publicity materials design services:

> Supporting Design: exhibition sign and poster design;

> Publicity Materials: posters, leaflets, brochures, roll-up, road flags, mobile
client visual image design, web image maps, tickets, PPT templates and large-
scale outdoor advertising;

> Public Relations Supplies: VIP invitations, general invitations, envelopes, bag,
wrapping paper, notebooks and bookmarks;

> Film and Television Production: network movie, documentary screenings and
advertising videos;

> Prints: exhibition catalog and exhibitor certificate.

For the entrusting design and production of prints, exhibitor shall sign “Publicity
Materials Design Agreement” with TAM in 3 months prior to exhibition opening.
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Other Services

4. Media Campaign

TAM features three-dimensional media communication platform which enriches
communication channels extended to plane paper media, online media and
television media. In addition, cooperative agencies honor high popularity and
great publicity influence and offer all-round/dimension publicity services:

> Publicity manuscript writing: including press release, thematic planning, IDI,
advertising, advertorial, spreadtrum and close-up;

> Publicity Materials Design and Production: (see “Publicity Materials Design”);
> Media Press: PC-side portal and channel home, mobile microblog, Wechat,
internal and external newspapers and magazine media invitation;

> Publicity Effectiveness Assessment: clippings feedback.

When the exhibitor entrusts TAM responsible for media campaign, “Media
Campaign Agreement” shall be signed in 3 months prior to the opening of the
exhibition and exhibition text description and image data shall be submitted
within specified time.

5. Souvenir Design & Sales

TAM boasts professional souvenir development team and internal souvenir shop
conducive to the development, production and sales.

In case that the exhibitor entrusts TAM responsible for souvenir development
and production, it shall apply to and sign with TAM a “Souvenir Development
Program Entrusting Agreement” in 3 months prior to the opening of the
exhibition. Both parties shall make an elaborated discussion on specific issues
related.

In case that the exhibitor requires to sell souvenirs in the souvenir shop, it
shall submit e-documents in 1 month prior to souvenir production and may
not carry out the production without approval and shall be compliant with TAM
requirements for souvenir sales. Sales revenue distribution shall be decided
through friendly negotiation between the exhibitor and TAM.
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Application Form of Tsinghua University Art Museum
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TSINGHUA UNIVERSITY ART MUSEUM

/15155 Applicant Information

R ATR

Exhibition name

ERIER{T

Host (individual or company)

BREANER
Applicants

BXZ A Contact

EX 1A Tel

FBFHBFE E-mail

B e
Address

RREER

Exhibition Information

EZyaN=<tivi

Host

UMV

Organizer

Exhibition concept

Em#E RN

Exhibits quantity and form

SREZARK
Artists

EEIPINRE

Concerning foreign affairs

=R )

Expected dates

EBRET

Expected exhibition hall

1F

2F

3F

4F

100 2 s

«[]

5[] e[

7] s[ ] %[ ]

EAi5 A= Signature:

HHf Date:
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EB3E : 010-62796598
f£E :010-62781023

HB#E : exhibition-tam(@tsinghua.edu.cn

Contact Us
Exhibition Department
Tel: 010-62796598

Fax: 010-62781023

Email: exhibition-tam(@tsinghua.edu.cn



